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This training report covers the maritime business training which has been completed between

datesof ..../..../...... - and consists of ..... pages daily reports and...pages appendix.
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***The pages will be filled on daily basis throughout the training period and undersigned by

responsible manager.
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APPENDIX

General Information About Business

1. Introduction of the business (name, type, history etc.)

2. Specific sector(s) and areas in which the business operates

3. Mission, vision and strategies of the business

4. Management structure and organization chart of the business
5. Human resources policy of the business

6. Duties and responsibilities of the units of the business

***A report should be prepared according to the six titles above and to be added to daily
reports.

***Daily Reports should include daily activities in Maritime Business such as routine,
communications, planned maintenance system, safety management system follow-up and the
tasks performed by the trainee.



